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Welcome From the Principal
August, 2017
Dear Parents, Students and Friends,
Welcome to the 2017-2018 school year! The staff and I cannot wait to begin this school year. We have so many exciting
things planned. As returning students know, the Vine Street School prides itself on having a culture of literacy. Each year,
we choose a book to use as an anchor text for the year. That means teachers will use the book in many different ways to
teach many different concepts. This year, our anchor text will be Jerry Pinkney’s translation of a traditional folktale, The
Lion and the Mouse. This familiar story’s theme reminds all of us that it costs nothing to be kind and that even the smallest
amongst us can help others. The book itself is beautifully illustrated—so much so that it won a Caldecott award for
excellence. You will see an artist’s rendition of the Lion in our school lobby. Donated by our literacy coach’s
talented husband, Joshua Curtis, the picture will be a daily reminder of our goal to treat others with kindness and respect.
In Academics, we will continue implementing the Ready Gen Reading and enVisionmath programs in K-3 and Big Day in
preK. Vine Street will also prioritize teaching the art of writing. Staff will use the research and practices found in Lucy
Calkins’ Units of Study to inform their instruction. Throughout the year, there will be examples of student writing posted
in the hallways of the school and, of course, each student will have many pieces of writing to share with his or her family.
In mathematics, we will be striving to individualize math fact fluency instruction to meet the needs of each student. For
some, (me included) the one of the most exciting changes will be the addition of new, inquiry-based science units called
STEMscopes in grades 1 and 2. Last year, third grade piloted four scopes during the year. The students and teachers
loved them! Mrs. Dionne, Mrs. Clark, and I worked over the summer on a district committee to get everything ready for
implementation this year.
For all returning students, I am excited to see you again and look forward to hearing about your summer adventures. To
those students joining us this year, including our youngest students in PK and kindergarten—you are so welcome! We
look forward to getting to know you. We feel privileged that you have chosen the Vine Street School as the first leg of
your educational journey in the Bangor School system. The Vine Street School has a long tradition of serving the students
from the surrounding neighborhoods and providing them with a high quality education. The staff have strong ties with the
parents and local community, and are proud that all stakeholders work together to ensure that Vine Street School students
have many opportunities to grow and learn. Some of the Vine Street School staff have worked at the Vine Street School
for many years, and others are newer to the school. All of us are excited to be part of this learning community. The best
educational experiences are those where parents and school personnel work together for the benefit of the students. We
welcome and encourage parents to become involved in our school. There are opportunities to volunteer for a variety of
activities. We also have a very active, Parent-Teacher Organization. Please visit our website at www.bangorschools.net or
call the school for more information about how you can be more involved at the Vine Street School.
Please take some time to review this handbook with your child so he/she will be familiar with the general rules and
expectations of our school. The staff will be helping all students learn the rules outlined in this handbook, and your help in
reinforcing them is essential. All of our rules and procedures are based on providing a safe learning environment that is
conducive to learning.
I welcome the opportunity to meet and talk with parents. Please feel free to call me at school at 941-6300 if you have any
questions, concerns, or suggestions. You can also schedule an appointment through the school secretary, send me an email
at lsilk@bangorschools.net, or drop by the office to see me. I want to ensure that every child has an excellent elementary
school experience, so please call if you have a concern or a question.
Again, welcome to the 2017-2018 school year. I am looking forward to an exciting year of learning and growth.
Sincerely,

Lynn Silk

Vine Street School
66 Vine Street
941-6300 (phone)
992- 2448 (fax)
www.bangorschools.net

3

Vine Street School Staff

Principal
Secretary
Guidance

Lynn Silk
Patti Robertson
Dana Morris

lsilk@bangorschools.net
probertson@bangorschools.net
dmorris@bangorschools.net

Classroom Teachers
Pre-K Teacher
Pre-K Ed. Tech.

Carybrooke Perrow
Justin Marks

cperrow@bangorschools.net

Kindergarten Teachers

Ann Hawley
Janet Lee

apelkey@bangorschools.net
jlee@bangorschools.net

First Grade Teachers

Annmarie Dionne
Jamie Dorman

adionne@bangorschools.net
jdorman@bangorschools.net

Second Grade Teachers

Jo Clark
Lisa Simko
Rebekah Bosco

jclark@bangorschools.net
lsimko@bangorschools.net
rbosco@bangorschools.net

Third Grade Teachers

Kim Douglas
Carol Gilpin

kdouglas@bangorschools.net
cgilpin@bangorschools.net

Special Education Teachers

Heidi Coghill
Emily Robinson
Rebekah Timms
Resource-TBA

hcobhill@bangorschools.net
erobinson@bangorschools.net
rtimms@bangorschools.net

Special Education Ed. Techs.

Chris Harman
Elizabeth Higgins
Dianne Murphy
Samantha Shane1

Kathleen Gundersen
Deidre Johnson
Hannah Hague

Specialists
Art
Kindergarten Literacy Tutor
Library
Music
Nurse
Occupational Therapist
Physical Therapist
Physical Education
Social Worker
Speech Therapist

TBA
Carybrooke Perrow
Courtney Campbell
Anne Small
TBA
Jocelyn York
Patricia Wetherbee
Jason Pangburn
Justin Marks
Rebecca Tower
Amy Alaimo

ccampbell@bangorschools.net
asmall@bangorschools.net
jyork@bangorschools.net
pwetherbee@bangorschools.net
jbangburn@bangorschools.net
jmarks@bangorschools.net
rtower@bangorschools.net
aalaimo@bangorschools.net

Title I/Reading Recovery

Shana Curtis
Julie Bishop
Deb Friedman

scurtis@bangorschools.net
jbishop@bangorschools.net
dfriedman@bangorschools.net

Head Custodian
Custodians

Christopher Whitney
Terry Allen
Conrad Hanson

cwhitney@bangorschools.net

Food Service

Jean Beale, Jennifer Isaacs , Michelle Crichton, Jennifer Murphy

4

How to Use This Handbook
The purpose of this handbook is to give students and parents an opportunity to learn more
about the Vine Street School. We ask that parents and students take some time to review the
procedures outlined in this booklet. This handbook is not designed to be an all-inclusive set of policies
governing our school. If you would like more information, there is a comprehensive set of Bangor School
Department policies and procedures in the Superintendent’s Office and online at www.bangorschools.net.
Communication is vitally important. Please encourage your child to talk to a teacher any time he/she has a
question or problem. We also ask parents to communicate any concerns they have to the appropriate staff
member. The staff wants all students to be successful and enjoy their educational journey at the Vine Street
School. The administration of the Vine Street School reserves the unlimited right to change the terms of this
handbook at any time without notice.

Bangor School Department Mission
The Bangor School Department will offer high
quality instruction and comprehensive
programs to provide academic excellence for all
students.
Bangor School Department Vision
A high quality education is attainable by all of
our students who will receive the
encouragement and opportunities to develop
the knowledge, skills, and attitudes that
prepare them for citizenship in a global society.

Academic Excellence for All details the Bangor
School Department’s strategic plan for the decade
of 2010-2020. To download this plan, visit
the Superintendent’s page on the
Bangor School Department website at

www.bangorschools.net.
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CODE OF CONDUCT
Excerpted from Bangor School Department Policy JFC
The Bangor School Department believes that personal and collective achievement across the learning community is enhanced by
observing and working toward five core elements of the Code of Conduct: Honesty, Respect, Responsibility, Compassion and Ambition.
These expectations apply to all members of the greater Bangor School Department community and extend to all school activities.

Honesty - Be a trustworthy student, citizen, and friend.
Tell the truth.
Do your own work on assignments and tests.
Request and receive permission before using or borrowing others’ things.
Respect - Recognize the rights of others and practice appropriate ethical and civil behavior at all times.
Use kind, considerate, polite and safe language and gestures.
Honor others’ physical space. Keep hands, feet, and objects to self.
Take care of and show appreciation for the property of the school and others.
Be a courteous, supportive citizen.
Contribute to an environment where all individuals feel safe and valued.
Responsibility - Know what is expected, do what is right, and be accountable for your actions.
Inform an adult right away about possible damage to property or harm to others.
Obey school department rules.
Dress for success. Follow the Bangor School Department dress guidelines.
Be a law-abiding citizen.
Be a positive role model for others.
Compassion - Be thoughtful, kind, and considerate.
Be mindful of others’ feelings.
Support others by demonstrating tolerance of differences in beliefs, opinions, appearance, and skill levels.
Seek and offer assistance when needed.
Manage conflicts or disagreements respectfully.
Ambition - Be diligent in meeting your personal and academic goals.
Complete assigned tasks to the best of your ability.
Attend school regularly. Arrive on time.
Give your best effort to reach your highest potential.
Challenge yourself.
Be a difference maker in the greater school community.
Teachers and Administrators at the Vine Street School will help students to learn and practice the Code of Conduct. Staff will
consider existing learning and the developmental differences of students when administering a consequence for a violation of the
Conduct Code. Behavior related to a child’s disability will be managed consistent with applicable laws and regulations. Consequences
may include, but are not limited to, warnings, verbal or written apologies, time out, loss of recess, after school detention, meeting with
the principal and/or parents, restitution, and in or out of school suspension.

To view the Conduct Code Policy in its entirety (BSD Policy JFC), you may visit the School
Committee’s page on the Bangor School Department website at www.bangorschools.net or ask to
see the policy manual on file in the superintendent’s office.
Cross References: BSD Policy ACAD-Hazing, EBC-Bomb Threats, JICIA-Weapons,
Violence and School Safety
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VINE STREET GOALS
At the Vine Street School, we believe that education is the responsibility of the staff, parents,
students, and the community. In accordance with that belief we will:
1. Promote communication and cooperation amongst administrators, parents, teachers, students
and the community.
2. Identify and monitor each student’s strengths, weaknesses and learning styles on a continuing
basis in order to meet individual needs.
3. Use a variety of approaches that will help learners develop to their fullest academic, physical
and creative potential.
4. Provide each student with a caring, supportive environment that will foster trust,
understanding, and acceptance of one’s self as a truly unique, important individual.
5. Encourage the development of a positive self-image and respect for the individual differences
of others.
6. Implement an integrated, developmental curriculum designed to teach, maintain and reinforce
those basic skills which will enable the learner to grow.
7. Implement a workshop model to allow differentiated instruction to meet each child’s unique
learning needs.
8. Use children’s interests and experiences to enrich and deepen the planned curriculum.
9. Support the development of habits and attitudes that promote a lifetime of physical and mental
health and love of learning.
10. Reinforce the expectation that staff and parents work together to encourage children to
demonstrate respectful and civil behavior
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GENERAL INFORMATION
1. Students should not arrive too early in the morning as there is no adult
supervision until 8:35 a.m. Upon arrival, kindergarten students should go to the
kindergarten playground. Students in grades 1-3 should go directly to the
playground behind the school. Again, supervision on the playground begins at
8:35. Parents should help their children time their arrival between 8:35-8:55.
Students may not wait in the lobby prior to 8:55. In case of inclement weather, children may
enter the building at the front or back entrance and wait in the lobby for a teacher to take them
to a supervised area.
2. After arriving at school, students will remain on the school grounds, within the boundaries
defined by the Principal at all times.
3. For the safety of all children, bats, skateboards, sleds, hockey sticks, and similar sporting
equipment are not allowed at school.
4. Except for emergencies, children will remain outside on the playground where there is
supervision before school and during recesses.
5. Students will enter the school building in a quiet and orderly manner.
6. Children may distribute birthday party invitations at school ONLY if all children in the
classroom are being invited. Family privacy laws prohibit distribution of home addresses
without parental permission.
7. No iPods, CD players, electronic devices, toys, radios, cell phones, or pagers may be used at
school unless requested by a teacher for a special project. See Bangor School Department
Policy JICJ, Student Use of Cell Phones and Other Electronic Devices for more information.
DAILY SCHEDULE
Entrance bell rings:
School Day begins:
Lunch and noon recess:
Dismissal

8:55 a.m.
9:00 a.m.
11:50-12:30
3:00 p.m.

Playground Supervision begins at 8:35 a.m. For their own safety, students should not arrive at the
school before that time. Upon arrival, kindergarten students should go to the kindergarten
playground. Students in grades 1-3 should proceed directly to the playground area behind the school.
Students who walk to school should always use the sidewalks along the driveway and in front of the
building. Students may not wait in the school lobby prior to the start of the school day.
Police-The Bangor School Department has a partnership with the Bangor Police Department in which
there are liaison officers assigned to the schools to work with staff, students and parents on issues
concerning student safety. Officer Ben Paradis is the liaison assigned to the Vine Street School.
Officer Paradis usually wears his police uniform and rides in a black and white patrol car. His car
will be seen at all Bangor schools from time to time while he performs his normal duties and
responsibilities. Please also know that Bangor Police officers will be
in and around the school during the first weeks of school as a proactive
measure to assist with the back to school transition. Bangor School
Department Policy KLGA, gives more details about the Bangor School
Department’s relationships with local, state and.federal law
enforcement agencies.
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STUDENT SAFETY AND CONDUCT ON SCHOOL BUSES AND
OTHER VEHICLES
Excerpted from Bangor School Department Policy EEAC

Student Behavior at Bus Stops:
1. Students will demonstrate respect and care for private property and others’ space.
2. Students will arrive on time at bus stops. Buses are on a schedule and cannot wait for students
who are late.
3. Students will wait for buses at the designated stops listed on the school bus schedule. When
waiting for a school bus, students will stay off the road and back from the intersection
approximately ten feet. Students will wait for the bus to come to a complete stop before
approaching. All students who cross the road will do so approximately ten feet in front of the
bus.
4. Students will board and disembark in an orderly manner.
Student Behavior on Buses:
1. Students will obey school bus rules and drivers’ directions.
2. Students will remain seated until the bus comes to a complete stop.
3. Students will keep all items inside the bus.
4. Students will use kind, safe language, and gestures.
5. Students will honor others’ physical space--keeping hands, feet, and objects to themselves.
6. Students will use the emergency exit only when instructed to do so by the driver or in cases of
an emergency.
7. Students will take care of, and show appreciation for, the property of the school bus company
and others.
8. Students will put all trash in the containers provided on each bus.
9. Students will be law-abiding citizens. Students will not possess or use illegal substances on
……. ………any bus.
10. Students will be a positive role model for others.

Students who fail to comply with these safety and conduct rules may lose bus transportation
privileges. Students responsible for any damage to a school vehicle may be held liable for all related
costs to repair the vehicle. To view this policy in its entirety visit the School Committee page on the
Bangor School Department website or ask to see the policy manual in the Superintendent’s Office.
For more information about videotaping on the bus, see BSD Policy EEAEFA in the Notices section
of this handbook. For more information about student safety and conduct on school buses and other
vehicles, please refer to BSD policy EEAC.
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PROCEDURES AND PRACTICES

Absences-If your child is going to be absent from school, please contact our school office at 9416300. Office hours are from 8:00 a.m. to 4:00 p.m. For your convenience, voicemail is available. If
you do not leave a message, and your child is absent, we will try to contact you early in the day.
There is a natural concern for children who may have left home for school and, for whatever reason,
did not arrive. Your call will eliminate considerable worry and unnecessary effort.
A written excuse for any absence must be brought to the teacher upon return to school. A parent
needs to sign in any student who is tardy. We encourage you to schedule doctor and dentist
appointments for before or after school. If this is not possible, and you need an early dismissal,
please come to the office first and check your child out of school.
School attendance is mandatory. A student is defined as an habitual truant if he/she is at least 7 years
of age, has not completed grade 6, and has the equivalent of 7 full days of unexcused absences or 5
consecutive school days of unexcused absences during the school year. Maine law is very clear about
what absences schools may excuse. The Maine Education and School Statues state:
A person may be excused from attendance at a public day school pursuant to section §5001-A.
Excusable absence. A person’s absence is excused when the absence is for the following reasons.
A.
B.
C.
D.
E.

Personal illness;
An appointment with a health professional that must be made during the regular school day;
Observance of a recognized religious holiday when the observance is required during the regular school day;
A family emergency; or
A planned absence for a personal or educational purpose which has been approved. (Please contact the
school secretary to request a Planned Absence Request Form)

If any student accumulates 15 absences during the school year (excused or unexcused), parents
may be asked to provide excusal notices from a physician.
The school is required to report attendance to the state at least annually. Any school whose
attendance falls below the state’s targeted benchmark is subject to sanctions. Please help us to
meet our attendance goals. Ensure that your child comes to school every day except when he/she
is ill.
For more information about compulsory attendance, please refer to BSD policy JEA.
Appropriate Dress-Students must dress appropriately for the weather and outside play. All students
are on the playground in the morning and at noon recess, with the exception of rainy days and
extremely cold days. In winter, snow pants and boots are required for the children to be able to play
in the snow. Children must wear appropriate footwear at all times. Students must wear sneakers
during physical education classes.
Allergies-There are children at the Vine Street School with severe allergies to peanuts. There are
procedures in place to keep children with peanut products separated from children with allergies. The
staff of the Vine Street School asks for your assistance in helping to keep all our students safe. If a
student in your child’s classroom has a severe allergy, the classroom teacher will send a letter to all
10

parents informing them of this medical condition. If your child is in one of these classrooms, please
use care in selecting the snacks you send in with your child.
Bicycles-Students are permitted to bring their bikes to school. Bikes must be stored
in the bike racks. For the safety of all, students must “walk” bikes along the
sidewalks on school property, both to and from school. School staff will strictly
enforce this rule. Children should always wear a helmet when riding a bicycle.
Bus Students leave for the appropriate bus from the front door of the school. Bus
students must follow the bus safety rules described in Bangor School Department Policy EEAC. For
your convenience highlights of that policy are included in this handbook. School and Bus company
personnel review the bus routes annually. In August, parents receive a copy of the bus routes in the
mail. The School Department publishes the routes on the Bangor School Department website at
www.bangorschools.net. Copies of the schedule are also available in the main office. The school
department contracts bus services from John T. Cyr and Sons. If you have any inquiries regarding
buses, contact the school principal.
Complaints- Understandably, parents and students may have questions or concerns related to their
experiences at the Vine Street School. It is our hope that these can be resolved quickly, preferably by
direct contact between the individuals involved. Generally, contacting the teacher involved is a good
first step. The principal and guidance counselors are also resources for students and parents. Bangor
School Department Policy JFH, Complaints by Parents or Students gives more information about the
procedure for making a complaint.
Computers-The Vine Street School has computers and tablets available for
student use. Each third grade student will have a Chromebook to use during the
school day. Computers, Chromebooks and iPads are instructional tools and
teachers give students instruction on how to use them properly. All use of
technology is governed by Bangor School Department Policy IJNDB. This
policy is available for review on the school’s website.
Co-curricular and Extra-curricular Activities-The Bangor School Department has a long tradition of
offering both co-curricular activities (activities that complement the regular school curriculum) and
extra-curricular activities (activities outside the scope of the regular curriculum). Based on studies
conducted over the past thirty years, researchers have concluded that there is a strong positive
correlation between participation in school clubs, the arts, athletics and success in school. The Vine
Street School provides a variety of activities to extend and enrich the regular school program. Our
after school programs usually start near the end of September and go until mid-May. We will send
program information and registration forms home with students. These offerings will also be posted
on our website. If you have a special talent or skill and would like to volunteer to help at an after
school activity, please contact the school to talk to our Community School Coordinator.
Dismissal-Bus students are dismissed beginning at 3:00. Bus students will board their respective
buses from the lobby near the main office. If you are picking up your child, please wait outside or in
the gymnasium. Your child’s safety is of paramount concern to us. We will not release a child to
anyone other than a parent without written permission. We also require notification from the parent
for any deviation from a child’s established after school dismissal plans. If there is a need to change
a dismissal routine, please talk to the school secretary. Do not leave a voice mail. Be advised that
students will follow their normal dismissal routine unless parents have notified the school.
Please note that school staff will not release a child to anyone they do not know. Be prepared to
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present proper identification if you plan to check a child out of school. The Vine Street School
dismissal procedures are designed to keep all children safe. Please do not bypass the protocols by
going directly to your child's classroom without stopping at the front office.
Emergency School Closings-In the event that it should be necessary to cancel school because of
weather, the decision will be made by the Superintendent of Schools who will contact local radio
and television stations early in the morning. Historically speaking, the children, once in school,
will remain in school for the entire day. Should an extreme emergency cause the Superintendent to
dismiss schools early, local radio and television stations will make announcements. Parents should
have a plan in place for their children to follow should such an event occur. Any parent who has
signed up for the Alert Messaging System will be notified by an automated telephone message of
an emergency school closing and any unusual details that may apply. For more information on
emergency school closings, please refer to BSD Policy EBCD.
Fire Drills will occur at unannounced times throughout the school year. The first one may be
disconcerting for young children. Teachers will outline procedures with their students prior to the
first drill occurring. Students will exit the building in a quiet and orderly manner and remain in line
with their teacher awaiting instructions.
Gifts- Vine Street School employees are not permitted to accept gifts from parents or students that
exceed a nominal value (ordinarily $10 or less). We encourage the writing of letters by parents and
students to teachers and other staff members as a more meaningful and appropriate way of expressing
gratitude and appreciation.
Guidance-Mrs. Dana Morris, the school guidance counselor, works with all students at the Vine
Street School to help them learn and succeed. She offers a variety of services including:
 Small groups where children can learn and practice friendship skills
 Individual meetings with students to help solve problems
 Classroom guidance for students to develop positive attitudes
Mrs. Morris is available to work with teachers, students and parents. Mrs. Morris is at the Vine Street
School on Tuesdays, Wednesdays, Fridays, and by appointment. Feel free to contact her if you have
any concerns.
Lock-Down/Evacuation Drills-In an effort to improve the emergency safety procedures within our
school, we will have lock-down and/or evacuation drills scheduled throughout the year. A lock-down
involves teachers and students gathering in a safe place in the classroom with the door locked. An
evacuation drill will include evacuating the school and taking students and staff to an alternate
location.
Lost and Found-A bin is maintained in the cafeteria for clothing, lunch boxes, and non-valuables
found on school property. Any property that is not claimed is donated to charity. School staff will
post notices in the newsletter alerting parents when unclaimed items will be dispersed to local
organizations.
Lunch, Breakfast and Milk Money-The Vine Street School will participate in the
Community Eligibility Provision (CEP), offered by the United States Department
of Agriculture. As a result of our eligibility, determined by free and reduced meal
percentages, we are able to offer free breakfast and lunch to all students. To learn
more about information about this opportunity, you can visit
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http://www.maine.gov/doe/nutrition/resources/community-eligibility.html
As always, for those students who elect to bring a home meal to school, milk choices of white and
chocolate remain available for 65 cents. In instances where parents or guardians elect to provide
meal payment, a donation may be made to the Bangor School Department’s Food Service Program.
If you have any questions you can contact the Director of Food Service, Noelle Scott at 992-5532 or
nscott@bangorschools.net
We serve breakfast daily at 8:40 a.m.
Medication/Illness- It may be necessary for your child to take medication. Whenever possible
try to schedule the medication around the school day. For example, if the prescription states
the medication should be administered three times a day, then schedule a dose at breakfast,
after school, and at bedtime. However, there may be times when this is not possible. In this event, we
will administer the medication at school in accordance with our procedures. A copy of the
Medications Policy is included in this handbook. A separate policy, JLCDA addresses Medical
Marijuana in school. Upon a specific order, signed by a physician and the parent, medication may be
taken under the supervision of designated school personnel. Permission to Administer or SelfAdminister Medications in School forms are available in the office. A five-day supply of medication
may be kept in the office. The medication must be in the original pharmaceutical container with the
label clearly marked. Note: Parents need to bring medications to school. Students are not allowed
to transport medications.
Communicable diseases are very common amongst young children. Chicken pox, colds,
conjunctivitis, impetigo, influenza, strep throat, and head lice are the most common. Our school
follows accepted practiced control measures.
During cold and flu season noses run and throats itch a lot! The school district has rules about
medications at school including cold or cough lozenges (cough drops). Due to concerns about
choking hazards, cough drops are not permitted. If you find that your child has a scratchy throat
causing him/her to cough or frequently clear his/her throat, drinking water helps with that urge. Salt
water gargles can be equally effective. For more severe, persistent coughs, we suggest parents speak
to their pediatrician, and if needed, dispense cough medication (as approved by your doctor) at home
or in the morning prior to school.
If written permission from a doctor is received, cough drop(s) will be administered under supervision
as ordered. Otherwise, please, do not send cough drops to school with your child/children.
Please keep us posted regarding health problems such as asthma, seizures, severe allergies, and
diabetes, etc.
It is sometimes difficult to determine when to keep an ill child home and when to send the child to
school. As a general rule we suggest the following: fevers above 100 degrees, vomiting, diarrhea
and/or a rash of unknown origin are reasons to keep a child home from school. In all cases where you
are unsure, contact your family physician.
If your child becomes ill at school, we will contact you immediately. The information you provide on
the emergency record card will be used. Keep this information up-to-date by notifying us of any
changes in telephone numbers and addresses.
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Parent-Teacher Organization (PTO)-The Vine Street School has a vibrant parent-teacher
organization. This group of dedicated adults is committed to enriching the educational
and social experience of Vine Street School students and their families. The PTO exists
to provide volunteer services and to raise funds that support the mission of the school.
Everyone is welcome to join our PTO in their efforts to support our school community.
School Use of Video Cameras-In order to maintain and insure the safety and security of all students
and staff, the Bangor School Department has installed video/audio camera to record the behavior of
students and staff in and around our buildings and on our school buses. For more information, please
refer to BSD policy EEAEFA.
The video system runs continuously and may be reviewed by school department administrators to
investigate a specific incident or to simply obtain information that may be helpful in improving
student safety and security.
If you have any questions regarding the use of video monitoring, please contact the school principal.
Special Treats/Occasions-From time to time, parents ask to bring in a special treat
to share with their child’s class. Generally this is on a birthday or similar occasion.
Due to various allergies students have, we cannot allow homemade foods. Special
snacks need to be brought to school in their original containers so school staff can
read ingredients to ensure that a child will not be inadvertently exposed to a known
allergen. To minimize disruption to students’ learning, please contact your child’s teacher in advance
if you would like to bring a special treat to school.
Student Records and Fees-Information about practices regarding student records and fees are
available in BSD policies JO and JN respectively.
Tobacco Use and Possession-The Bangor School Committee prohibits smoking and all other uses of
tobacco products on all school premises. For more information, please refer to BSD Policy ADC.
Walkers-Walking students are dismissed from both the front and rear doors when the buses have
departed. Walkers must leave the school grounds immediately. Parents may enter the school through
the lobby doors and wait for children in the gymnasium. Please stay in the gymnasium to ensure
minimal disruptions to students getting ready to go home. Crossing guards are provided for the
children’s safety from 8:30-9:00 and in the afternoon from 3:00 to 3:30.
Walking School Bus-The Vine Street School runs a Walking School Bus each day. School staff
meet students at the Corner of West Broadway and Silver Road each morning at 8:00. The group
walks down West Broadway to Pier Street to Fifth Street then up to the Vine Street School. The
Walking School Bus is supported via a partnership of the Maine Center for Disease Control, the
Bicycle Coalition of Maine and the Maine Department of Transportation. A Walking School Bus
gives students the opportunity to engage in physical activity as a fun way to start their day—a healthy
habit we hope will last a lifetime. For more information about the Walking School Bus, please
contact the school principal.
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ACADEMICS
Academic Integrity
(Excerpted from Bangor School Department Policy JFCA. The policy is available in its entirety on the Bangor
School Department website or at the Superintendent’s Office)
The Bangor School Department expects the pursuit of excellence in all learning environments. The ideals of honesty, trust, and
personal responsibility are fundamental to a learning environment committed to excellence.

Report Cards -Teachers will be sending report cards home with children in Grades 1, 2, and 3 in
November, February, and April to notify parents of student progress. PK and Kindergarten students take
home report cards in February. End-of-the-year report cards will be mailed home for all students.
Parent-Teacher Conferences-The Bangor School Department designates days each year for parent-teacher
conferences. This year conferences will be on November 20th -21st. We design these conferences for
you and the teacher to talk about your child’s progress. These times are not all-inclusive. Please contact
your child’s teacher to set up an appointment any time you have a concern or a question.
Homework—In keeping with the Homework Policy adopted by the Bangor School Committee, the
teachers at the Vine Street School will be assigning homework. New concepts will be presented by the
teachers in the classroom. Homework is used as follow-up to practice presented material. The Bangor
School Department Policy on Homework is included in this handbook.
Extra Help—Students should always seek additional help if they do not understand an assignment, if the
work is difficult, or if they have been absent and missed assignments and/or classroom instruction.
Bangor School—Often parents ask where their child will go when they leave Vine Street. The graphic
below is designed to illustrate the paths different children take to reach Bangor High School. The Bangor
School Department takes great pride in ensuring a core experience for all children that helps them to make
successful transitions between Bangor Schools.

Bangor
High

James F.
Doughty

William S.
Cohen

Fairmount

Vine

14th

Downeast

Mary Snow

Fruit

Abraham
Lincoln
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NOTICES
The final pages of this handbook contain:
 Educational Research & Surveys, Interviews Analyses, Evaluation of Students, Families or Faculty
 Family Education Rights and Privacy Act (FERPA)
 Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)
 Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA) Section 504 of the
Rehabilitation Act of 1973
 Parent Notice Regarding Physical Restraint and Seclusion
 Parent Notice Regarding Child Find for Special Education and Related Services
 BSD Policy on Administering Medications to Students in School
 Notice regarding Integrated Pest Management
 BSD Policy on Homework
 Information Regarding Section 504 of the Rehabilitation Act of 1973
 Policy on Comparability Among Schools
 Policy on Violence in Schools.
 Policy on Non-Discrimination
 Policy on Video Surveillance on School Buses and School Property
 Policy on Bullying in School
Educational Research & Surveys, Interviews Analyses, Evaluation of Students, Families or FacultyAll instructional materials, including teachers’ manuals, films, tapes, or other supplementary material that will
be used in connection with any such survey, analysis, or evaluation shall be available upon request for
inspection by the student’s parent/guardian. For the purpose of this policy, “instructional material” does not
include teacher- generated assessments.
The school unit will notify parents of this policy at least annually at the beginning of the school year and
within a reasonable time of any substantive change in policy. A parent may inspect, upon request, a survey or
interview items created by a third party before the survey or interview is administered or distributed to a
student. Insofar as practicable, the school unit will also directly notify parents annually at the beginning of the
school year when surveys, analyses, or evaluations are scheduled or anticipated. Parents shall have the
opportunity to decline their child’s participation in any survey, interview, analysis, or evaluation used for
purposes of independent research. Students who are 18 years of age or older may decline to participate in such
surveys, interviews, analyses, or evaluations.

BANGOR SCHOOL DEPARTMENT
ANNUAL NOTICE
Family Educational Rights and Privacy Act (FERPA)
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18
years of age or older ("eligible students") certain rights with respect to the student's education records.
These rights are:
Inspection of Records
The right to inspect and review the student's education records within 45 days after the day the
Bangor School Department receives a request for access.
Parents or eligible students should submit to the school principal a written request that identifies the
records they wish to inspect. The school official will make arrangements for access and notify the
parent or eligible student of the time and place where the records may be inspected.
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Amendment of Records
The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.
Parents or eligible students who wish to ask the Bangor School Department to amend a record should
write the school principal and clearly identify the part of the record they want changed, and specify
why it should be changed. If the school decides not to amend the record as requested by the parent or
eligible student, the school will notify the parent or eligible student of the decision and of their right
to a hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or eligible student when notified of the right to a hearing.
Disclosure of Records
The right to provide written consent before the school discloses personally identifiable information
(PII) from the student's education records, except to the extent that FERPA authorizes disclosure
without consent.
School Officials with Legitimate Educational Interests
One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the school as an
administrator, supervisor, instructor, or support staff member (including health or medical staff and
law enforcement unit personnel) or a person serving on the school board. A school official also may
include a volunteer or contractor outside of the school who performs an institutional service of
function for which the school would otherwise use its own employees and who is under the direct
control of the school with respect to the use and maintenance of PII from education records, such as
an attorney, auditor, medical consultant, or therapist; a parent or student volunteering to serve on an
official committee, such as a disciplinary or grievance committee; or a parent, student, or other
volunteer assisting another school official in performing his or her tasks. A school official has a
legitimate educational interest if the official needs to review an education record in order to fulfill his
or her professional responsibility.

Other School Units
Upon request, the school discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for
purposes of the student’s enrollment or transfer.
Directory Information
FERPA requires that Bangor School Department with certain exceptions, obtain your written consent
prior to the disclosure of personally identifiable information from your child’s education records.
However, Bangor School Department may disclose appropriately designated “directory information”
without written consent, unless you have advised the School Department to the contrary in
accordance with Department procedures. The primary purpose of directory information is to allow
the Bangor School Department to include this type of information from your child’s education
records in certain school publications. Examples include:





A playbill, showing your student’s role in a drama production;
The annual yearbook;
Honor roll or other recognition lists;
Graduation programs; and
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Sports activity sheets, such as for wrestling, showing weight and height of team
members.

Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent’s prior written
consent. Outside organizations include, but are not limited to, companies that manufacture class rings
or publish yearbooks. In addition, two federal laws require local educational agencies (LEAs)
receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) as
amended, to provide military recruiters, upon request, with the following information – names,
addresses and telephone listings – unless parents have advised the LEA that they do not want their
student’s information disclosed without their prior written consent. 1
If you do not want Bangor School Department to disclose directory information from your child’s
education records without your prior written consent, you must notify the Bangor School Department
in writing by September 15th or within (30) days of enrollment.
Complaints Regarding School Department Compliance with FERPA
Parents/eligible students who believe that Bangor School Department has not complied with the
requirements of FERPA have the right to file a complaint by contacting the Bangor School
Department or the U. S. Department of Education.
Superintendent of Schools
Bangor School Department
73 Harlow Street,
Bangor ME 04401
Tel. (207-992-4150)

Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

July, 2017
1

These laws are: Section 9528 of the Elementary and Secondary Education Act (20 U.S.C. § 7908) and

10 U.S.C. § 503(c).
BANGOR SCHOOL DEPARTMENT
ANNUAL NOTICE
Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)
PPRA affords parents of elementary and secondary students certain rights regarding the conduct of
surveys, collection and use of information for marketing purposes, and certain physical exams. These
include, but are not limited to, the right to:
Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a
program of the U.S. Department of Education (ED)
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
1

These laws are: Section 9528 of the Elementary and Secondary Education Act (20 U.S.C. § 7908) and
10 U.S.C. § 503(c).
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5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or
ministers;
7. Religious practices, affiliations, or beliefs of the student or student’s parent; or
8. Income, other than as required by law to determine program eligibility.
Receive notice and an opportunity to opt a student out of
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information collected
from students for marketing or to sell or otherwise distribute the information to
others. (This does not apply to the collection, disclosure, or use of personal
information
collected from students for the exclusive purpose of developing, evaluating, or providing
educational products or services for, or to, students or
educational institutions.)
Inspect, upon request and before administration or use
1. Protected information surveys of students and surveys created by a third party;
2. Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.
These rights transfer from the parents to a student who is 18 years old or an emancipated minor under
State law.
Bangor School Department has developed policies, in consultation with parents, regarding these
rights, as well as arrangements to protect student privacy in the administration of protected
information surveys and the collection, disclosure, or use of personal information for marketing,
sales, or other distribution purposes. Bangor School Department will directly notify parents of these
policies at least annually at the start of each school year and after any substantive changes. Bangor
School Department will also directly notify, such as through U.S. Mail or email, parents of students
who are scheduled to participate in the specific activities or surveys noted below and will provide an
opportunity for the parent to opt his or her child out of participation of the specific activity or survey.
Bangor School Department will make this notification to parents at the beginning of the school year if
the Department has identified the specific or approximate dates of the activities or surveys at that
time. For surveys and activities scheduled after the school year starts, parents will be provided
reasonable notification of the planned activities and surveys listed below and be provided an
opportunity to opt their child out of such activities and surveys. Parents will also be provided an
opportunity to review any pertinent surveys. Following is a list of the specific activities and surveys
covered under this direct notification requirement:




Collection, disclosure, or use of personal information collected from students for marketing,
sales, or other distribution.
Administration of any protected information survey not funded in whole or in part by U.S.
Department of Education.
Any non-emergency, invasive physical examination or screening as described above.
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Complaints Regarding School Department Compliance with PPRA
Parents/eligible students who believe that Bangor School Department has not complied with the
requirements of PPRA have the right to file a complaint by contacting the Bangor School Department
or the U. S. Department of Education.
Superintendent of Schools
Bangor School Department
73 Harlow Street,
Bangor ME 04401
Tel. (207-992-4150)

Family Policy Compliance Office
U. S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

July, 2017
Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)
Section 504 of the Rehabilitation Act of 1973
The following is a description of the rights granted by Section 504 of the Rehabilitation Act (“Section
504”) to parents and their children who are identified as disabled. The school district is obligated to
inform you of decisions about your child and of your rights if you disagree with any of those
decisions.
You have the following rights:
1.
To have your child take part in, and receive benefits from, public education programs
………..without discrimination because of his/her disability;
2.

To have the school district advise you of your rights under federal law;

3.

To receive notice from the school with respect to the identification, evaluation, educational
program or placement of your child;

4.

According to the U.S. Department of Education’s 504 regulations, to have your child receive a
free appropriate public education. This includes the right to be educated with non-disabled
students to the maximum extent appropriate. It also includes the right to reasonable
accommodations, modifications, and related aids and services necessary for your child to
benefit from his or her educational program.

5.

To have your child educated in comparable facilities and receive comparable services to those
provided non-disabled students;

6.

To have decisions regarding your child’s evaluation, program and placement based upon a
variety of information sources, and made by persons familiar with the student, the evaluation
data, and the placement options;

7.

To have your child re-evaluated periodically, to the extent necessary, including before any
significant changes are made to your child's educational program or placement;

8.

To have your child receive an equal opportunity to participate in extra-curricular school
activities;
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9.

To examine all relevant educational records relating to decisions regarding your child's
identification, evaluation, education program, and placement;

10.

To obtain copies of educational records at a reasonable cost unless the fee would effectively
deny you access to the records;

11.

To receive a response from the school district to reasonable requests for explanations and
interpretations of your child's records;

12.

To request amendment of your child's educational records if there is reasonable cause to
believe that they are inaccurate, misleading or otherwise in violation of the privacy rights of
your child. If the school district refuses this request for amendment, it shall notify you within
a reasonable time, and advise you of the right to a hearing;

13.

To file a complaint through local complaint procedures regarding any alleged violation of the
Rehabilitation Act;

14.

To request an impartial hearing, to be conducted by a person who is not an employee of the
district, to dispute decisions or actions regarding your child's identification, evaluation,
educational program or placement as a student with a disability. You and your child may take
part in the hearing and have an attorney represent you at your own expense. Questions about
how to request a hearing may be forwarded to the person responsible for the district’s
compliance with Section 504 listed below;

15.

To have the decisions made by hearing officers or others reviewed in state or federal court.

The person in this District who is responsible for assuring that the District complies with Section 504
is:
Patti Rapaport
Director of Pupil Services
Bangor School Department
73 Harlow Street
Bangor, Maine 04401
Parental Notice Regarding Physical Restraint and Seclusion
The Bangor School Committee has adopted Policy JGF Use of Physical Restraint & Seclusion and
Regulation JGF Procedures on Physical Restraint & Seclusion which address the use of Restraint and
Seclusion of Students in the school setting. The policy and regulation can be accessed on Bangor
School Department’s website at www.bangorschools.net or you may obtain a copy of the policy from
your child’s school principal. Any parent with questions about the policy or regulation should contact
their child’s building principal, the Director of Pupil Services at 207-992-4173 or the Superintendent
of Schools at 207-992-4152.
July, 2017
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Parental Notice Regarding
Child Find for Special Education and Related Services
The Bangor School Committee has adopted Policy IGBAB Child Find for Special Education and Related
Services which addresses the school department’s responsibility for identifying, locating and evaluating school
age eligible children who may be in need of special education and related special services. The policy can be
accessed on Bangor School Department’s website at www.bangorschools.net or you may obtain a copy of the
policy from your child’s school principal. Any parent with questions about the policy or regulation should
contact their child’s building principal, the Director of Pupil Services at 207-992-4173 or the Superintendent
of Schools at 207-992-4152.

Policy IGBCA
COMPARABILITY OF INSTRUCTIONAL SERVICES AMONG SCHOOLS
The Bangor School Department shall comply with Section 1120A of the Elementary and Secondary Schools Act and shall
provide comparable services, curriculum, and instructional materials and supplies and staffing levels in Title I eligible and
non-Title I eligible schools using local and state funds. The Bangor School Department shall ensure equivalence among
schools in teachers, administrators, and other staff and in the provision of both curriculum resources and instructional
supplies. In all schools, students shall be eligible for supplemental supports and comparable programs. District salary
schedules for both professional and non-professional staff shall be maintained and utilized. This policy does not restrict
the Bangor School Department from addressing a determined need at an individual school. The Superintendent of Schools
or his/her designee shall develop procedures for compliance with this policy and shall maintain records that are updated
biennially documenting the Bangor School Department’s compliance with this policy. Federal Reference: Section.1120A
Fiscal Requirements of the Elementary and Secondary School Act ADOPTED:

August 21, 1989
REVISED: October 28, 2015

(207)992-4173
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POLICY IKB
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POLICY IKB
HOMEWORK

PHILOSOPHY
Consistent with educational research, the Bangor School Departments recognizes and values the
supporting role that homework plays in student development and the pursuit of academic excellence.
Homework most enhances learning and achievement when based on these principles:
1.
High Quality: Clear and purposeful alignment between the skills and concepts taught at
school and those practiced, reinforced or extended through homework.
2.

Feedback: Timely feedback to students and the use of student performance on
homework to inform classroom instruction.

3.

Support: Opportunities on the classroom and school levels for students to receive help
with homework.

4.

Student Responsibility: The importance of homework in the development of time
management and self-advocacy skills.

5.

Parental Involvement: The positive impact of parents showing interest in assignments,
monitoring the development of study skills, and allowing students to complete
homework independently while still providing encouragement and support.

6.

Communication: Clear and open communication between parents, students and the
school about issues related to homework, learning, and achievement.

7.

Time: Optimal amounts of homework per grade level improve academic performance.

GENERAL GUIDELINES:
1.
Teachers' homework practices (frequency, grading procedures) will be clearly communicated
to students and parents early in the school year or semester through a written course/class
description, and/or communication from the teacher. Homework is different from
"incomplete" class work. Class work not completed during regular school hours may need to
be finished at home; however, teachers should monitor the student's needs and causes for
incomplete work very closely.
2.

Homework assigned for weekends and holidays should be minimized.

3.

Homework assignments for each grade level will depend upon or vary with the instructional
…..needs of individual students. The availability of resources in the homes or community of the
….students will beconsidered when assigning homework.

4.

Homework assignments and major tests will be coordinated so that the students are assigned
.... .an approximate total of 10 minutes per grade level per night (10 minutes for grade 1, 20 …
…..minutes for grade 2, 30 minutes for grade 3, etc.).

5.

Homework for K-2 students will consist of practicing skills already taught at school in areas
…such as Reading, Language Arts, Spelling, and Math, collecting items to bring for class sharing,
and developing or extending strengths and interests. Homework at these levels should be brief and
not expected every day.

6.

Long-term projects such as research papers and book reports will be assigned in advance so that
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students can learn time management and good study habits. A timeline outlining due dates will
.be provided with the assignment.
7. Homework assignments for students taking accelerated, Honors, or Advanced Placement courses
may require more time than homework assigned in other classes. In addition, these classes may
require the completion of summer assignments. Students and parents should consider this time
factor when selecting courses.
8. Class work and homework missed during an approved planned absence (see Planned Absence
Form) will be assigned a reasonable due date as part of the approval process, which is managed by
the building principal.
NOTE:

It should be understood that some students will complete some homework
assignments during study periods and will not need to spend as many minutes every
evening working on homework as are indicated in this policy.

VOTED: 20 August 1984
Revised: July 27, 2011

Notice Regarding School Integrated Pest Management (IPM) Policies
Pest Control
Because pesticides pose risks, the school uses an alternative approach to merely applying pesticides. Control of insects,
rodents, and weeds at our school focuses on making the school buildings and grounds an unfavorable place for pests to
live and breed. Through maintenance and cleaning, we will reduce or eliminate available food and water sources and
hiding places for the pests. We will also routinely monitor the school area to detect pest problems and prevent the pests
from becoming established. Some techniques we will use include pest monitoring, sanitation, pest exclusion, proper food
storage, pest removal, good turf and plant care, and--as a last resort--pesticides. This holistic approach is often called
Integrated Pest Management (IPM).
Pesticide Use
Sometimes pesticide use may be necessary to control a pest problem. When that happens, the school will use the lowest
risk approach available. If higher risk pesticides must be used, notices will be posted at application sites and advance
notice will be sent home with students.
Your Right to Know
Parents, legal guardians, and school staff will be notified about certain pesticide applications made at the school.
Notification will be given at least five days before planned pesticide applications during the regular school year. In
addition, for pesticides applied anytime during the year, notices will also be posted in the school and on school grounds
two working days before until 48 hours after the application. Notification need not be given for pesticide applications
recognized by law to pose little or no risk of exposure to children or staff.
The school also keeps records of pest monitoring, pesticide applications and information about the pesticides used. You
may review these records, a copy of the School's Integrated Pest Management Policy and the Pesticides in Schools
regulation (CMR 01-026 Chapter 27) by contacting our IPM coordinator, Alan Kochis at 207-992-4160.
If you have any questions, please contact Alan Kochis. For further information about pests, pesticides and your right to
know, call the Board of Pesticides Control at 207-287-2731 or visit the Maine School IPM web site at
www.thinkfirstspraylast.org/schoolipm

For more information about Pest Management, please see Bangor School Department Policy ECBC, Integrated
Pest Management.
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POLICY AC

NONDISCRIMINATION AND AFFIRMATIVE ACTION

It is the policy of the Bangor School Department to provide an employment and educational environment
that is free from discrimination and harassment based on race, color, sex, sexual orientation, physical or
mental disability, religion, age, ancestry or national origin.
I. NONDISCRIMINATION IN EMPLOYMENT
A. Equal Employment Opportunity
Discrimination against school employees because of race, color, sex, sexual orientation, physical
..
or mental disability, religion, age, ancestry or national origin is prohibited.
The Bangor School Department shall not discriminate against any employee or applicant for
employment because of race, color, sex, sexual orientation, physical or mental disability,
religion,age, ancestry or national origin. The Bangor School Department shall:
1. Recruit, hire, assign, train and promote persons in all job titles on the basis of merit and
fitness, without regard to race, color, sex, sexual orientation, physical or mental disability,
religion, age, ancestry or national origin.
2. Ensure that promotion decisions are in accord with principles of equal employment
opportunity by imposing only strictly job-related requirements for promotional opportunities.
3. Ensure that all personnel actions such as compensation, benefits, transfers, layoffs, return
from layoff, department-sponsored training, education, tuition assistance, social and
recreation programs will be administered without regard to race, color, sex, sexual
orientation, physical or mental disability, religion, age, ancestry or national origin.
B. Harassment and Sexual Harassment
Harassment of school employees because of race, color, sex, sexual orientation, physical or
mental disability, religion, age, ancestry or national origin is prohibited. Such conduct is a
violation of Bangor School Department policy and also may constitute unlawful discrimination
under state and federal laws.
Harassment
Harassment includes but is not limited to verbal abuse, threats, physical assault and/or battery
based on race, color, sex, sexual orientation, physical or mental disability, religion, age, ancestry
or national origin.
Sexual Harassment
Sexual harassment may include unwelcome sexual advances, requests for sexual favors, and other
verbal and physical conduct of a sexual nature when:
a. Submission to such conduct is made either explicitly or implicitly a term or condition of
an employee’s work environment or employee benefits.
b. Submission to or rejection of such conduct by an employee is used as the basis for
employment decisions; and/or
Bangor School Department – Policies and Regulations
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c. Such conduct has the purpose or effect of substantially interfering with an individual’s
work performance or creating an intimidating, hostile or offensive work environment.
Examples of sexually harassing behavior include, but are not limited to, the following:
Offensive sexual flirtations
Suggestive or lewd remarks
Sexually suggestive gestures
Advances or propositions
The display of sexually suggestive objects, pictures or written materials
Lewd names
Sexual practical jokes or horseplay
Consequences of Harassment
Any employee who engages in harassment or sexual harassment will be subject to disciplinary
action, up to and including termination of employment.
Reporting Harassment
Employees who believe that they have been subjected to harassment or sexual harassment are
expected to comply with the Discrimination and Harassment Complaint Procedure described in
Section I(C) of this Policy. Complaints of unlawful harassment and sexual harassment also may
be filed with the Maine Human Rights Commission, State House Station 51, Augusta, Maine
04333.
C. Discrimination and Harassment Complaint Procedure
Employees are expected to report incidents of discrimination or harassment as soon as possible
after an incident occurs, to a Principal or Assistant Principal, the Superintendent or Assistant
Superintendent, or the Department’s Affirmative Action Officer. (See attached Schedule A.)
Should the employee’s supervisor be involved in the incident, the report can be made directly to
any of the other administrators listed above. Employees who are uncertain whether unlawful
discrimination or harassment has occurred are encouraged to discuss their concerns with any
administrator.
Retaliation Prohibited
Employees shall not be retaliated against for reporting suspected discrimination or harassment or
for participating in any part of the complaint process.
Investigation and Resolution of Complaint
Upon notification of a charge of harassment or discrimination, the Superintendent or Assistant
Superintendent will designate the Affirmative Action Officer or other appropriate person to
initiate an immediate investigation into the complaint. The complaint will be investigated and
resolved in accordance with the following guidelines:
1. The investigator shall gather relevant information, through interviews and other necessary
means, to objectively assess the exact nature of the alleged misconduct.
2. The investigator shall provide the individual who is the subject of the complaint an
opportunity to be heard as part of the investigation.
3. The investigator shall keep a written record of the investigation.
4. Confidentiality shall be maintained to the extent possible, and in accordance with applicable
state and federal laws.
5. The investigator shall consult with the Superintendent or Assistant Superintendent concerning
the investigation, conclusions, and any remedial or disciplinary actions.
Bangor School Department – Policies and Regulations
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6. If the investigator determines that discrimination or harassment occurred, the investigator
shall so report to the Superintendent or other appropriate administrator, who shall determine
the appropriate remedial and disciplinary action to be taken.
7. The employee who made the complaint shall be informed of the results of the investigation
and its resolution, subject to applicable state and federal laws.
D. Implementation and Enforcement
Ultimate responsibility for implementation and enforcement of the Nondiscrimination and
Affirmative Action Policy rests with the Bangor School Committee. Initial inquiries should be
directed to the Affirmative Action Officer or the Superintendent of Schools.
Appointment of Affirmative Action Officer
The Superintendent shall appoint an Affirmative Action Officer who shall have direct access to
the Superintendent. The Affirmative Action Officer shall:
1. Investigate complaints alleging unlawful discrimination,
2. Coordinate or direct nondiscrimination and equal employment opportunity activities,
3. Assist persons through the Discrimination and Harassment Complaint Procedure,
4. Advise the Superintendent and other staff on policy and procedures, and
5. Prepare Affirmative Action plans and monitor compliance with same.
Policy Distribution and Training
All employees shall receive a copy of this policy on an annual basis. All newly hired employees
shall be provided training about sexual harassment within one year of commencing employment,
and all newly hired supervisory and administrative employees shall be provided training in
addressing sexual harassment complaints within one year of commencing employment as a
supervisor or administrator.
Policy Statement
The following statement shall be included in all written publications of the Department:
The Bangor School Department shall not discriminate and shall comply with applicable laws
prohibiting discrimination on the grounds of race, color, sex, sexual orientation, physical or
mental disability, religion, age, ancestry or national origin. Questions and complaints should be
directed to the Superintendent of Schools, Bangor School Department, 73 Harlow Street, Bangor
ME 04401, 992-4150.
E. Affirmative Action
Recruitment
The Bangor School Department shall secure application from qualified individuals. A
conscientious effort will be made to secure applications from men, women and persons
representing minority groups for employment in areas within the Department where
representation of that sex or group is lacking or is in imbalance.
Implementation:
1. Include reference to “equal opportunity employer” in newspaper advertisements.
2. Notify staff members of vacancies in accordance with labor agreements.
3. Consider referrals of applications from placement offices and programs whose concerns are
the employment of minorities, and encourage such applications when imbalances exist.
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Affirmative Action Program
The Affirmative Action Officer shall be responsible for preparing affirmative action plans and
ensuring compliance with all legal requirements relating to discrimination and harassment.

II. NONDISCRIMINATION IN EDUCATION
A. Equal Educational Opportunity
All policies and practices of the Bangor School Department shall be consistent with equal
educational opportunities for all students entitled to attend the schools of the Department and will
comply with all federal and state laws, rules and regulations regarding civil and human rights.
There shall be no unlawful discrimination based upon such factors as race, color, sex, sexual
orientation, physical or mental disability, religion, age, ancestry or national origin.
B. Harassment and Sexual Harassment of Students
Harassment of students because of race, color, sex, sexual orientation, physical or mental
disability, religion, age, ancestry or national origin is prohibited. Such conduct is a violation of
Bangor School Department policy and may also constitute illegal discrimination under state and
federal laws.
Harassment
Harassment includes but is not limited to verbal abuse, threats, physical assault and/or battery,
based on race, color, sex, sexual orientation, physical or mental disability, religion, age, ancestry
or national origin.
Sexual Harassment
Sexual Harassment includes but is not limited to unwelcome sexual advances, requests for sexual
favors or pressure to engage in sexual activity, and other verbal, nonverbal or physical conduct of
a sexual nature that interferes with a student’s education. School employees, fellow students,
volunteers and visitors to the school activities are required to refrain from such conduct.
Consequences of Harassment
Harassment and sexual harassment of students by school employees is considered grounds for
disciplinary action, up to and including discharge. Harassment and sexual harassment of students
by other students is considered grounds for disciplinary action, up to and including expulsion.
The Principal or Superintendent or will determine appropriate sanctions for harassment of
students by persons other than school employees and students.
Investigation and Resolution of Complaints
The Affirmative Action Officer or other appropriate administrator will investigate complaints of
harassment in accordance with the Student Harassment Complaint Procedure. School employees,
students, and parents shall be informed of this procedure through handbooks or other means
selected by the school administration.
C. Student Harassment Complaint Procedure
Students or parents are expected to report incidents of discrimination or harassment as soon as
possible after an incident occurs to the Building Principal, Assistant Principal, or the
Department’s Affirmative Action Officer. Upon notification of a complaint of harassment or
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discrimination by a student or parent, the Principal or Assistant Principal shall initiate an
investigation into the complaint. If the investigation indicates that discrimination or harassment
occurred, the Principal or Assistant Principal shall determine the appropriate remedial and
disciplinary action to be taken.
D. Student Scholarships
Student scholarships shall be awarded on a basis that prohibits discrimination by sex. The
opportunity for scholarship awards will be equal for males and females in each graduating class.

ADOPTED: February 7, 2000
REVISED: January 27, 2010
EFFECTIVE: January 27, 2010
UPDATED: September 2013
REVIEWED: January 23, 2014
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Steven T. Vanidestine, Director of Athletics, Bangor High School
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Samuel W. Moring, Asst. Principal, James F. Doughty School
Michael Missbrenner, Principal, William S. Cohen School
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Michelle Jacobson, Director of Bangor Regional Therapeutic Day Program
Gregory C. Leavitt, Director of Adult & Community Education
Noelle J. Scott, Director of Food Services
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VIDEO SURVEILLANCE ON SCHOOL BUSES AND SCHOOL PROPERTY
The Bangor School Committee recognizes the schools’ continuing responsibility to maintain order and an
appropriate learning environment in and around schools to ensure the safety of staff and students. After
carefully balancing the need for safety with student and staff interests in privacy, the School Committee
supports the use of video surveillance cameras on designated school buses, school grounds and in areas of
common use within buildings. Areas of common use include but may not be limited to parking lots, school
entrances, hallways, cafeterias, libraries, and gymnasiums.
Video surveillance cameras will be located and used for the following purposes: (1) To assist in efforts to
promote and maintain the safety of students, staff and other users of school property; (2) To assist in protecting
school property and the property of others; (3) To deter unsafe, destructive, or other improper conduct; and (4)
To increase the likelihood of identification of individuals who may violate school polices and/or commit
crimes. The cameras may be used by authorized personnel to monitor activity during the school day and
monitor activities in and around the school property at any time.
Notice of use of video cameras for safety and security purposes will be provided to students, parents, and staff
in appropriate handbooks on an annual basis. Appropriate signage, indicating the use of video cameras, will be
displayed outside and within Bangor School Department buildings and on designated school buses.
Violations of School Committee policies/procedures and school rules viewed or recorded on the video
surveillance system shall be addressed in accordance with the applicable School Committee policies and/or
school rules. In addition, evidence of illegal activities may be referred to law enforcement authorities. (In
regard to such video recordings, the school system will comply with all applicable provisions of state and
federal law concerning staff and student records.)
The Superintendent is responsible for the development of administrative procedures regarding the use of the
video surveillance system. Such procedures will provide a process for review of video recordings when
significant violations of the staff or student discipline/conduct code occur. Procedures will also address
installation and placement of cameras, monitoring of cameras, requests to view video recordings, retention of
video recordings, and storage and security of video recordings.
Cross Reference: Regulation EEAEFA - Video Surveillance on School Property - Administrative Procedure
JO - Student Records

Approved: December 8, 2010
REVISED: August 22, 2012
REVIEWED: June 25, 2014
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BULLYING IN SCHOOLS
The Bangor School Committee believes that bullying, including cyberbullying, is detrimental to student well-being and to
student learning and achievement. It interferes with the mission of the schools to educate their students and disrupts the
operations of the schools. Bullying affects not only students who are targets but also those who participate in and witness
such behavior.
Bullying Prohibited
Bullying, including “cyberbullying,” is not acceptable conduct in Bangor School Department and is prohibited.
Retaliation for the reporting of incidents of such behavior is also prohibited.
In adopting this policy, it is not the Bangor School Committee’s intent to prohibit students from expressing their ideas,
including religious, political and philosophical views that may offend the sensibilities of others, or from engaging in civil
debate. However, the Bangor School Committee does not condone and will take action in response to conduct that directly
interferes with students’ rights at school under applicable laws or with the educational mission, operations, discipline or
general welfare of the schools.
Definition of Bullying
“Bullying” and “cyberbullying” have the same meaning in this policy as in Maine law:
Bullying
“Bullying” includes, but is not limited to a written, oral or electronic expression or a physical act or gesture or
any combination thereof directed at a student or students that:
A. Has, or a reasonable person would expect it to have, the effect of:
1. Physically harming a student or damaging a student’s property; or
2. Placing a student in reasonable fear of physical harm or damage to his/her property;
B. Interferes with the rights of a student by:
1. Creating an intimidating or hostile educational environment for the student; or
2. Interfering with the student’s academic performance or ability to participate in or benefit
…from the services, activities or privileges provided by the school; or
C. Is based on:
a. A student’s actual or perceived characteristics identified in 5 MRSA § 4602 or 4684-A
…(including race; color; ancestry; national origin; sex; sexual orientation; gender identity or
…expression; religion; physical or mental disability) or other distinguishing personal
…characteristics (such as socioeconomic status; age; physical appearance; weight; or family
…status); or
b. A student’s association with a person with one or more of these actual or perceived
…characteristics or any other distinguishing characteristics;
…and that has the effect described in subparagraph A. or B. above.
Cyberbullying
“Cyberbullying” means bullying through the use of technology or any electronic communication, including but
not limited to, a transfer of signs, signals, writing, images, sounds, data or intelligence of any nature transmitted
by the use of any electronic device including, but not limited to, a computer, telephone, cellular telephone, text
messaging device or personal digital assistant.
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Application of Policy
This policy applies to bullying that:
A. Takes place at school or on school grounds, at any school-sponsored or school-related activity or event or
,,,,,while students are being transported to or from school or school-sponsored activities or events; or
B. Takes place elsewhere or through the use of technology, but only if the bullying also infringes on the rights
….of the student at school as set forth in the definition of “bullying.”
Consequences for Policy Violations
Students
Students who violate this policy may be subject to disciplinary action, which may include suspension, expulsion or a
series of graduated consequences including alternative discipline or other behavioral interventions.
The Bangor School Committee retains the right to impose disciplinary consequences for bullying and other conduct that
occurs at any time or place that substantially disrupts the instructional program, operations of the schools or welfare of
students.
Any student violating this policy may also be subject to civil or criminal penalties.
School Employees and Others
Administrators, professional staff and all other employees who violate this policy may be subject to disciplinary action up
to and including dismissal, and in accordance with any applicable collective bargaining agreements.
Volunteers, contractors and visitors who violate this policy will be excluded from school property until the Superintendent
is satisfied that the person will comply with Maine’s bullying law and this policy.
Any person violating this policy may also be subject to civil or criminal penalties.
Any school-affiliated organization that authorizes or engages in bullying or retaliation is subject to forfeiture of Bangor
School Committee approval/sanctioning and/or suspension or revocation of its permission to operate on school grounds.
Staff Training
The Bangor School Department will provide professional development and staff training in bullying pre-vention and
response.
Delegation of Responsibility
The Superintendent will designate the school principal and/or other school personnel to be responsible for
implementation/enforcement of this policy and associated procedures on the school level.
The Superintendent/designee will be responsible for developing and implementing procedures in accordance with
applicable law to implement this policy.
Dissemination of Policy
This policy, any associated administrative procedures and the names of the person(s) responsible for implementing the
policy/procedure at the school level will be provided, in writing to students, parents, school employees and volunteers in
handbooks, and on the school unit’s website and by such other means (if any) as may be determined by the
Superintendent.
Legal Reference: 20-A M.R.S.A. § 1001(15), 6554
Cross Reference:
AC – Nondiscrimination & Affirmative Action
JHF – Injurious Hazing
ADF - Maine Learning Results
JFC - Code of Conduct
EEAC - Student Safety/Conduct on School Buses/Other Vehicles
JICIA – Violence in School
ADOPTED: September 13, 2006

JG - Student Discipline
JGD - Suspension
JGE - Expulsion
KLGA - Relations w/School Resource Officers & Law Enforcement Authorities
JICI – Weapons in School

REVISED: October 9,
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